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About Us:

H.K. Edusoft Pvt Ltd is leading company which provides accounting related services in several
dimensions since 1992. Our prime goal is to create sound professional in the field of accounting and
provide best in industry services to your clients. We have large number of academics under us where
accounting professionals are nurtured and trained to face industry challenges. We create a long
lasting relationship with our clients by understanding their problems in great detail and providing best

solutions.

Products & Services:

Tally Software Sales and Support: Tally has become almost synonym of Accounting for
businesses. We provide all the editions of Tally Software and best in industry support services to our
client. Our dedicated and client focused employees provides various support services like: Onsite
Support, Onsite training, Installation & Implementation Service, Data Migration, Data Synchronization,
Technical Support.

Tally Training: We create accounting experts equipped wit
covers from basics of accountancy for the entire accounting cycle of the business. It is focused on
understanding and learning of basic accounting terms, accounting principles, concepts and
conventions, double entry system, modes of accounting and preparation of financial statements.

Tally Software AMC: We undertake Annual Maintenance Contract round the year so that your Tally
works for your business without any stoppage.

Tally Implementation: H.K. Edusoft Pvt Ltd conducts regular training sessions for implementation of
Tally.ERP 9. We can help you to learn and setup Tally.ERP 9 advanced features in a short time.

Tally Customization: H.K. Edusoft Pvt Ltd with people experienced in Tally is most competent to
extend the capabilities of Tally products. These product enhancements get plugged in seamlessly to
deliver a great user experience. We are specialized in Customizing Tally as per your need.

Tally Books and Video Tutorial: We provide learning material to users in various formats. We have
created books to learn Tally Software which is written by Tally Experts. We have also created video
tutorials for users to learn Tally.

Foreign Accounting Software Training: We also provide training for various foreign accounting
softwarebés | i ke Quick books, Sage, MY OB, Peachtr
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Tally Champs Module Features

General Features Accounting Management
Enable Dash Board Report ? No Use Voucher Approval ? No
Enable Advance Voucher Number Control ? No Enable Cost Centre Balance Sheet Statement ? No
System Date instead of Last Voucher Date in Vouchers ? No Enable Cost Center Profit & Loss Statement ? No
Enable Grid Lines in Reports ? No Enable Cost Centers in the Trial Balance Statement ? No
Enable Terms & Conditions Feature in Inventory Vouchers ? No
Use Address Book Module ? No Iventoyib=nagement
Use Tax Inclusive Rate ? No Enable Negative Stock Control ? No
Use Multiple Contact Person Search 7 No Show Last Sale/Last Purchase Price in the Sales/Purchase Vouchers? No
Use Salesman Commission Report ? No Process Control Management
Audit Management Enable Purchase Process Control Management ? No
Enable Transaction Modification Tracking ? No Enable Sales Process Control Management ? No
Enable Master Modification Tracking 2 No Control the Duplicate Order No's in the Sales Order & Purchase Orders? No
Enable Sales Summary 2 No Control the Selling Price if it is below than the Cost Price ? No

Control the Purchase Cost if it is above than the Order Cost ? No
Security Management
Enable Advance Voucher Type Security ? No Credit Control Management
Enable Ledger Group Security ? No Enable Advance Credit Limit Control ? No
Enable Godown/Location Security ? No Nofify If Party has the Overdue Bills ? No
Enable Cost Centre Security 2 No Control If Party has the Overdue Bills 2 INTE
Enable Print Control ? No Website . www.hkbookkeeping.com
Disable Delete Voucher Opfion to the User ? No E-mail . info@hkbookkeeping.com
Disable Cancel Voucher Option to the User ? No Contact No. : 07698555501
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1 General features

1.1 Dash Board:

The Dash Board is a report for CEO or Owner of the company, which gives a complete picture of the
company in one screen. This features keeps you updated with respect to financial performance,
customers status and suppliers status.

DashBoard : 1-Apr-2007 to 31-Mar-2008
Cash & Bank Balance Top 5 Customers Top 5 Suppllers
Cash Balance : 1,83,52,569.24 Dr| Janata Timhers : 86,15,759.64 Dr| Chandra Timbers : 65,87 ,227.80 Cr
Bank Balante {as per Company) 38,04,513.77 Dr| Hindustan Timbers : 47 26,378.158 Dr [ Mahesh Timhers : 64,80 564.00 Cr
Total : 22157 18301 Dr| Mirmaan Timbers : 40,16,638.15 Dr| Top Computers : 258,72,082.00 Cr
Bank Balance {as per PaW Silverpl_us Computers : 36,86,800.00 Dr | MextiGen Systems : 2027 480.00 Cr
Bank Balance (25 per Pass Book) : 38,04 513.77 Cr Worldwide Computers s 28 53,000.00 Dr| Challenger Systems 16,17,014.00 Cr
Outstanding Details Top 5 Products {(Seld in Volume) Top 5 Products {Purchase(l in Volume)
0/S Recvhla 4‘1—: 58 4 742 18 Or Timber : 1,625 MT | Timber 1,825 MT
OIS Payable : 45'54'40?_50 T Mouse F'aq . 1,065 Mos Mquse Fad : 1,375 Mos
X —————————— CDROM Digks 100 : 515- 0 Box | Wireless Mouse : E20 Mos
Total : 275 148.09 Drl cppom Jackets : 4850 Bk | Dust Geovers : B16 Nas
Stock - Value Aszsamblad PIV 451 Mos | Wireless Keyboard : 535 Mos
Opening Stock : 5,000.00 Dr Top 5 Products {Sol(l in Value) Top 5 Products {Purchased in Value)
Closing Stock : 2,500.00 Dr| Timber : 1,50,05,000.00 Cr | Timber : 1,13,32,600.00 Dr
Cash Flow Assembled PV : 1,06,20,943.40 Cr | Mother Board : 20,98,700.00 Dr
Cash Inflow : 5,38,84 9895149 Pentium - 'V Processor : 15,DD,DDD.DD Cr| Hard Disk : 16,81,300.00 Dr
Cash Outflow : 317,2741218 | HCL PV : 13,00,000.00 Cr| Pentium - IV Processaor : 14 97 800.00 Dr
Mett Flow 221,57 553.01 | HCL Celeron : 9,36,000.00 Cr| Monitar ; 12,69 300.00 Dr
Total - Sales & Purchase Sales Order (Walue) Purchase Order (WValue)
Sales Walue : 4,72,70,754 71 Total Total
Purchase Yalue : 2,45,97,783.50 Top 5 Customers {0/S - Receivables) Top 5 Suppliers {0 'S - Payables)
Top 3 Cost Centres (Expenses) Silverplus Computers : 12,86,800.00 Dr | Chandra Timbers 10,37,813.00 Cr
Sales : 10,23,080.00 Dr| Amar Computer Perlpherals 12 69,680.00 Dr| Top Computers : 9,63,228.00 Cr
Mahesh . 8,10,114.00 Dr| Mirmaan Timhers . 10,64,316.38 Dr| Challenger Systems : ¥.86,066.00 Cr
Administration . 2,61 62000 Dr| Janata Timbers . 5,90,001.75 Dr | HP India Ltd., : 3.11,320.00 Cr
Top 3 Cost Centres {Income) Wiorldwide Computers . 4. 63,000.00 Dr| Sai Infotech () Lid., X 2.63,034.00 Cr
Salaries 10,630.00 Cr Top 3 Over Due Bills (Dr) Top 3 Over Due Bills (Cr)
Profit & Lom All India Computer Institute - 10,000.00 Dr| MextGen Systems 3,800.00 Cr
Gross Profit 2,26,16,091.21 Cr All India Computer Institute 3,000.00 Dr Eunl:lrrCredrtars(Pun:haseEmenses] 20,000.00 Cr
—e Al India Computer Institute A00.00 Dr | KexdGen Systems 2.800.00 Cr
Mett Profit : 1.84.43 676,16 Cr| Top 3 Non-Maving ltems Top 3 Slow-| Mowng Items
Hard Disk : KeyBoard : 5 Mos
Floppy Drive : 1BR PP : T hlos
Mouse : Floppy Disk X 17-0 Box

1.2 Advance Voucher Number Control:

User can configure Prefix, Suffix and other features for voucher number in Manual mode of
numbering. This helps user when even though one voucher is deleted, the numbering sequence will
remain same. Ex: In default Tally if you have 10 payment vouchers and if you delete the 8th one, the
9th voucher will become 8th and 10th voucher will become 9th. But by enabling this feature the

voucher number will not change, even though the voucher is deleted in between.
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MName - Sales
alias)
General Printing Name of Class

Type af Woucher : Sales Print after saving “oucher ? No CST Sales @ 4%
Abbr, : Sale
Method of Voucher Numbering j Manual | .

Prevent Duplicates 7 WMo Use for POS Invoicing 7 No

- Default Print Title

Use Advance Configuration 7 Yes Default Jurisdicti
Starting Mumber 21 Etault Junsdictian

idth of Mumerical Part 23 |s Tax Invoice 7 No
Prefill with ZERO 7 No : .
Profi 5 ABC Declaration :
Suffix i /14.15
Use EFFECTIVE Dates for Wouchers 7 No
Make 'Optional’ as default 7 No
Use Commaon Marration 7 Yes
Marrations for each entry ? No

1 more ... |

O: Quit |g: Accept |E: Delete | | | | | |

1.3 System date instead of Last Voucher date in Vouchers:
In default Tally uses last date of entry while voucher creations. Each time user needs to change this
date to the current date for voucher creation. This feature enables to Tally to take system date

(current date) in voucher creation.

=

P: Print E: Expaort I: E-Mail
Accounting Youcher Creation

0: Upload G: Language

pany Ltd 2013-14

K: Keyboard | K: Canirol Cenfre| H: Suppart Centre| H: Help

ctrl + M E

5-May-2014
Monday

Particulars Debit Credit

Or Abc Computer ]

Cur Bal: 2,40,787.60 Cr
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1.4 Grid Lines in Report:
Tally software by default prints all the reports with any lines between the transaction entries. This

feature enables users to add grid lines between the transactions entries.

Press F12
Configuration

Farmat : Condensed

Show Marrations also ? No

Show Billwise Details also ? No

Show Cost Centre Details also ? No

Show Inventary Details also ? No

Show Bank Details also ? No

Show EnteredéAlterad By ? No

Select vouchers to show : All Vouchers

Show Forex Transactions ? No

Appearance of Names : Name Only

ShuwnGrid Lines rf‘_l

ABC Company Ltd 2013-14
Particulars 1-Apr-2007 to 31-Mar-2005
Closing Balance
Dehit Credit

Capital Account 66,12,500.00
Loans (Liability} 46,500.00 27,73,616.03
Current Liabilities 34,502.18 53,67.726.68
Fixed Assets 41,10,111.88 6,02,622.20
Investments 5,00,000.00
Current Assets 3,00,74,455.01 11,43,129.01
Sales Accounts 4,72,45.654.71
Purchase Accounts 2.45,91,823.50
Direct Expenses 33,240.00
Indirect Expenses 31,78,616.06 4,100.00
D in Opening Balances 11,80,100.00
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1.5 Terms & Conditions in Inventory Vouchers:
This enables users to create/alter T&C templates in Tally and can select any template at voucher

level entry. Users can print T&C as an attachment with vouchers.

GatewaE of TEIE

Groups
Ledgers
Terfs & Conditions

COst Categories
Cost Centres

Budgets
SCEnarios

CURrencies
Voucher Types

Quit

Terms & Conditions

Create
Display
Alter

Quit

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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1.6 Address Book:
Export contact details of Sundry Creditors and Sundry debtors to create address book. User can

create address book for different debtors and creditors groups also.

Gateway of Tally ...
Tally Champs Reports

AddRess Book

Quit

Gateway of Tally ...
Tally Champs Reports ...

Address Book Module

Sundry Debtors
SUndry Creditors
Address Lable Printing
SD Address Book

SC Address Book

Quit
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Ledger Name Address Contact State Mobile Phone No. Email Pin Code
Person

A2 Z Traders 123, Jeerawala Complex,, Ashram Jitendra Mehta infog@a2ziraders.com
Road, Ahmedabad

ACICI A/3 Rajshree Avenue., Opp. Ashish Verma| Maharashira | 9598980698 24242424/ acicil 23@gmail.com 400024
Subhash Chowk,, Mumbai

All India Computer Institute| All India Add1. Pune Mayank Desai| Maharashtra |TB78787878 87878787 | alindiacomputer@gmai com 400054
Amar Computer Peripherals| 105 Abhushan Complex,. Bhiwandi| Vishal Chopra| Maharashira |8585858585 25252525 | amaperipheras@gmail com 421 202
Arvind Kumar 179.Vishala Plaza., Opp, Jawahar [Arvind Kumar | Maharashtra (9696960696 63636363 avind 1234@gmail.com 400025

Chowk, Boriwali

AVT Computers 9 Deval Complex,, Nr. City Avinash Chatterji| Maharashira |&48484B484 85858585 | avicomputers@gmail com 400089
Hospital, Kandivali

Batliwala & Co. 9,Shaninikeian Complex., Romi Batiwala| Gujarat 9202920292 41414141 | Rombaiwaia@gmail Com 380013
Naranpura

1.7 Tax Inclusive Rate:

A tax-inclusive rate refers to the amount of tax paid as a proportion of the after-tax value; vat rates
are often expressed in tax-inclusive terms. This feature helps user to make invoice entry with Tax
Inclusive amount. Amount of Sales and tax can be bifurcated automatically in sales voucher and

sales register.

O vouse
{alias) ;
Under . Accessories Tax Infermation
Category . Accessories
Units " Nos Tariff Classification . [ Mot Applicable
Rate of Duty (eg &)
taintain in Batches ? No TCS Mature OF Goods
VAT Details
VAT : 4 % . .
Commaodity . [ Not Applicahle
o [
ADD VAT. P T Rate of VAT (%) 4
Quantity Rate per Value
Opening Balance

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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[tem Allocations for . A

Godown Cuantity [Taxincl. Rate | Rate per Disch Amount
Traching Mo. © 1 Noil Applicable Ovder Mo.: 1 Mot Applicable
Assembly Floor 20 Nusm 50.00 Mos 1,000.00

Tracking Mo. : 1 End of List  Qwder No.:

1.8 Multiple Contact Person Search:

This feature allows user to enter multiple person details while creating party ledger. User can enter
mandatory details like person name, designation, mobile no etc. Even user can generate report for
contact person details based on various filter criteria.

Ledger Alteration ABC Company Ltd 2013-14
Marme § Ahc Computar
(ELEE) :
Motes :
. Mailing Details
Uinie 2 : S En_adlthr_s Marme : Abc Computer
[Current Liabilities) Addrage .

Currency of Ledger o 4
Pricing Lawval Applicable :
Iaintain bhalances hill-by-hill 7 No

State
Set Credit Limit : PIN Code
Inventary walues are affected 7 No Cantact Person
Cost centres are applicable 7 No KHEIEhF:hDQE Rz,
Activate Interest Calculation 7 No oaile Ho.

Fax Mo

E-Mail

) CC Ta {if any)
Statutery Information .
. . i Set Multiple Contact Person Mo

Iz Serice Provider/Receiver 7 No
ls TDS Deductable 7 No
Iz TCS Applicable 7 No Provide Bank Details  : Neo

Enter Contact Person For : Abc Computer

Name Designation Mobile E-Mail Notes
Amish Sharma owner 9292929292| amish@abccomputer.com Call Between 11 to 3
Vanita Chechani Senior Accountant|  8585858585| vanita@abccomputer.com
Arav Shah Accountant 9859859852 | arav@abccomputer.com ]
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Gateway of Tally ...

Tally Champs Reports

MultiplE Contact Person Report

Quit

Multiple Contact Person Details Report

Pai Person Name Designation Mobile No - Mai Notes
! ! 1 |

A2 7 Traders

Abc Computer

Amish Sharma Owner 9292929292 amish@abccomputer.com Call Between 1110 3
Vanita Chechani Senior Accountant 8585658585 vanita@abccomputer.com
Arav Shan Accountant 9859859852 arav@abccomputer.com
ABC India Pvi. Lid.
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1.9 Salesman Commission Report:

This feature provides an option to create salesman ledgers and set their commission level for various

parties. User can enter salesman details while making voucher entries and generate a dynamic report

for this.

ABC Company Ltd 2013-14

Ledger Alteration

Marme d Ahc Computer

[alias]
Motes :
i Mailing Delails
Under : Sundry Creditors .
PP Marme . Abc Computer
[Currant Liabilities] o :
Currency of Ladgear 4
Fricing Level Applicable :
Maintain balances hill-by-hill 7 No
L ) State
Set Credit Limit : PN Code
Inwventary walues are affected 7 No Contact Persan
Cost centres are applicahle 7 No
Activate Interest Calculati 7N Telephane Mo,
ctivate Interest Calculation o Mohile Ma.
Fax MNo.
- E-hail
Statutery Information CC Ta (if any)
ls Service Provider/Receiver 7 No
Iz TDS Deductahle ? No kT
Is TCS Applicahle 7 No

Provide Bank Detailz . No

Tax Information
FAM FIT Ma.

Setfalter WAT Detaile 7 No

Select Salesman
Commission Per

o, 134

Youcher Class [ Mot Applicable

Ref. :

Party's Afc Mame : Select Saleman : Commissicen:
Current Balance

Name of ltem Quantity

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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2 Audit Management:
This feature helps user to track changes/ modifications made with advanced level of reporting facility.

2.1 Transaction Modification Tracking Module:
User can track modification made in the vouchers made by any one. It also prompts user to enter
AReasono to modify vouchers. Thi s gener ates re

modification of the vouchers.

(T o 460 31Mar 2008
Monday
Account - Canara Bank
Cur Bal:_36,23,243.59 Dr
Particulars Amount
Akshay Loan Alc 25,000.00
Cur Bal: 50,000.00 Cr
On Accourt 25,000.00 Dr

Marration 25,000.00

Ch. Mo. : 456528 Loan received from MNO Ltd repaid in part

Reason for Alteration: nunt Changed to 30000 From 25000
Q: Quit A: Accept D: Delete X: Cancel

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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| |, Computer ¥

Learn how to write accounts

User Guideline for Tally Champs Module

fey

Quit

Gateway of Tally .. ..

Tally Champs Reports

Alteration - History

Day Book For 31-Mar-2008
Date Particulars Vch Type Vch Mo. Debit Amount Credit Amount
Inwards Qty  Outwards Qty

31-3-2008 Akshay Loan Alc Payment 460 25,000.00

Entered On:

Altered On: 28-Aug-2014 at 15:38

Entared By:
Altered By Admin

Reason: Amount Changes to 25000 From 30000

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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2.2 Master Modification Tracking:
This module helps to track creation as well as modification of masters made by the users same as

vouchers explained above.

Ledger Alteration ABC Company Ltd 2012-14
MName - ABC India Pvt. Ltd. Total Op. Bal.
(alia=)
27,000.00 Or
12,29,235.00 Cr
Difference

12,02,235.00 Cr

MNotes :
) . . Mailing Details
Under : SuSr:;r; C(r:erg;?ol?s- Trading Mame - ABC Ltd
§ 4 ) Address : Maranpura
Currency of Ledger 4 Ahmedabad
Pricing Level Applicable : 4 Mot Applicable
Maintain balances bill-by-bill ? Yes
Default Credit Period . 30 Days State : Gujarat
Set Credit Limit : FIM Code - 380013
Inventory values are affected ? No Contact Person
Cost centres are applicable 7 No Telephaone No.
Activate Interest Calculation ? No Mobile Mo.
Fax Mo.
E-Mail

Is Service Provider/Receiver
Iz TDS Deductable
ls TCS Applicable

Statutory Information

7 No
? No
7 No

CC To (if any)

Provide Bank Oetails  : No

Tax Information
PAM /1T Mo

Set/Alter VAT Details ? No

Opening Balance | on 1-Apr2007) :
Reason for Alteration: [CIENE T T

5,000.00 Cr

Q: Quit | ()

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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Gateway of Tally ...

Tally Champs Reports

Master Audit Info.

Quit

Gateway of Tally ....
Tally Champs Reports ..

Master Andit

Accounts Info.

Inventory Info.

Quit
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Gateway of Tally ....
Tally Champs Reports ...
Master Audit ...

Accounts Audit Info.

Groups
Ledgers

COst Categories
Cost Centres

Budgets
Scenarios

CuRrencies
Voucher Types

Quit

" Ledger Audit Details ) ) ) ABC Company Ltd 2013-14 )

Particulars Created By Created On

A 2 7 Traders b 13-Aug-2014 at 15:54
Altered On: 13-Aug-2014 at 15:58 Altered By: A Reason: Opening Balance Was Not Entered

ABC India Pvt. Ltd.
Alfered On: 28-Aug-2014 at 15:43 | Altered By: Admin | Reason: Change in Address |

Data Tech Services T L | A 13 Aug 2014 at 15:57
Altered On: 13-Aug-2014 at 15:59 Altered By: b Reason: Contact Person Is Dhaval Desai
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2.3 Sales Summary:
This enables users to view and print sales summary by party and stock wise. This report helps to
track sales and gives an overview of companydos s

Gateway of Tally ...

Tally Champs Reports

Sales Summary

Quit

Gateway of Tally ...
Tally Charmps Reports
Sales Summary

| Party wise Stock wise Sales Summary |

| Stock Wise Party wise Sales Summary |

Quit
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1-Apr-2014 to 30-Apr-2014

Particulars Assembled 1 Item 4% Total
PIV
46 Nos 46 Nos
ABC India Pvt. Ltd. 10 Nos 10 Nos
AcICI 1 Nos 11 Nos 12 Nos
Amar Computer Peripherals 1 Nos 1 Nos
Total 47 Nos 22 Nos 69 Nos
0: Quit
1-Apr-2014 to 30-Apr-2014
Particulars Abc AcICI Amar ABC India TOTAL
Computer Computer Pvt. Ltd.
Peripherals
46 Nos 1 Nos 47 Nos
1 Item 4% 11 Nos 1 Nos 10 Nos 22 Nos
TOTAL 46 Nos 12 Nos 1 Nos 10 Nos 69 Nos
0 Cluit
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3 Security Management

This helps administrator to give only limited access to their users. This can help to restrict users to
access Tally database and functionality related to their domain/departmental area in the company.

Gateway of Tally ...

Company Info.

Security - VoucherType

Select Company
CoNnect Company
SHut Company

Create Company

Alter

SEcurity Control
Change Tallyvault

SPIit Company Data
Backup
Restore

Quit
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Gateway of Tally ...
Company Info. ...

Security Control

Users and Passwords

Types of Security

Password Policy

Quit

List of Users for Company

Name: ABC Company Ltd 201314

Security Level MName of User Password (if any) Allow Remote Allow Local  Allow SMS ~ Cost Centre  Godown  Ledger/Group VoucherType
Access TOL Access
Owner [Manish L No No No No Yes  Yes No
Data Entry a * No No No No No No No
Cost Center b * No No No Yes No No No

3.1 Advanced Voucher Type Security:

By enabling this module administrator can give limited access to different users for different voucher
types depending upon the department handled by the user, for example, in case of a user who is in
purchase department, you can give rights to the user to have access only to create/modify/cancel
vouchers pertaining to purchase.

Security Details for Manish

Voucher Type Level Back Days Back Date
Sales View
Excise - Sales Create

Receipt Full
Sales Order Create/Alter
Full

View
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Mo. Hk! 16 1-Apr2014
Ref. : Tuesday
Party's Afc Marme : Abc Computer Price Level : I Not Applicable
Current Balance  © 1.51,992.86 Dr Crecit Lirait: 10,00,000.00 Cr

Sales Ledger . Sales @ 4%

VAT Tax Class  © Sales @ 4%

Name of ltem Quantity Rate per Disc. % Amount
Assembled PIV 10 Nos 1,000.00 Nos 10,000.00

Rate of Duty : 16

Qutput VAT @ 4% 4 % 400.00
Qutput Additional Tax @ 1% 1% 100.00

Eh?

Farm 402 Details . No Hi manish 111

Mo Creation
allowed for

Show Statutory Details 7 No Youcher : Sales

Marration: 10 Mo

O: Quit A: Accept T T

3.2 Ledger & Group Security Module:

Administrator can restrict the users to access Groups & Ledgers depending upon the

department/area handled by the user.

Mame of User : Manish

Disallow the following Groups Allow the following Groups Allow the following Ledqgers
fothers will be aliowed) (enable only sub Growps of disaliowed) [enable only Ledgers of disallowed Sroups)

®ash-in-Hand Sales Accounts
sundry Creditors
Sundry Creditors - Mon Trading
Sundry Creditors - Trading

@ﬂdﬂf Creditors - Transport Lnit

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
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Accounting Youcher Creation

MNo. Hk/ 16
Ref.

ABC Company Ltd 2012-14

Party's Afe Name : [ IEEREEEE
Current Balance
Sales Ledger

VAT Tax Glass 1 Not Applicable

All India Computer Institute
Amar Computer Peripherals
Anvind Kumar

AT Computers

Batliwala & Co.

Name of ltem

Quantity Best Systems Pyt Ltd

Canara Bank

Citi Bank Credit Card
Computer Junction
NComputer Waorld

Accounting Youcher Creation

ABC Company Ltd 2013-14

Last of Led

Canara Bank
Citi Bak Credlt Card
Accourt :?3?50 Barlk
Car Pal: 35,18,5.50 Dr o
Particulars State Bank of India
N

3.3 Godown/Location Security Module:

By enabling this module administrator can restrict the access with regard to Godown/location.

Marme of User : Manish

List of Godowns

-]

1 End of List
Disallow the following Locations Assembly Floor Yios
fothers will be aliowed) Defective Goods Stores Yo
> Wain Location Yes
L B Office ves
tores Yes
Stores |l Yes
\_ -

Mame of Lger . Manish

Disallow the following Locations
fothers will be allowed)

[ —

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad
079-27682263, 07698555501, info@hkbookkeeping.com, www.hkbookkeeping.com




| |, Computer ¥

Learn how to write accounts

User Guideline for Tally Champs Module Z‘—”ﬁ

Stock Item Allocations

Itern Allocations for - Assembled PIV

Godown Quantity Rate per Disc. % Amount
Tracking Wo. . 1 Mot Applicable Ordier fo.: < Mot Applicable
100 Nos 1,000.00 Mos 1,00,000.00

100 Nos

1,00,000.00

ABC Company Ltd 2013-14

Assembly Floor
Defective Goods Stores
tain Location
CIffice
| stores -J11 Nos ||
aires i S oS
/’ N
Eh?
Access NOT
Al
LY

3.4 Cost Center Security:

Administrator can restrict user for selected cost centers by enabling this feature.

Mame of User : Manish

Allow the following Cost Centers
{others will not be aliowed)

List of ¢

1 End of List
Accounts

Administration
Ajay
Hoardings
John
tahesh
Rahul
Rajesh
Salaries
Sales
Suhas
Suresh
Television

Wijay kKumar
Yinod
N\

Transport Expenses

j

Mame of Lser : Manish

Allow the following Cost Centers

{others will not be allowed)
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Cost Centre Allocations ABC Company Ltd 2013-14

Accounts Employee Group
Administration Employes Groun
Ajay Employee
Cost Allocations for - Abe Computer g:?ﬁfh gﬂﬁygg
Upta: ¥ 10,50,000.00 Dr Raiesh Fre—
Cost Category Sales Employee Group
Name of Cost Centre Amount Suhas Cost Centre
Suresh Empioyee
Primary Cost Catego Vijay Kumar Employes
10,80,000.00 Vinod Cost Centre
N
Eh ?
You don't have
Permissions to
Select This Cost Centre

Z

0: Quit | |
=

3.5 Print Control:

This feature restricts the users to take print of any kind of voucher, in creation mode, without saving
that voucher. Print button will be deactivated at the creation level.

[ Tally.ERP 9

I: E-tail 0: Upload G: Language K: Keyboard K: Contral Centre | H: Support Centre | H: Help
ABC Company Ltd 2013-14

Sales Mo~k 17 1-Apr-2014
Ref - N Print Option Tuesday
Party's Afc Name : D|Sab|e Price Level
Current Balance
Sales Ledger :
VAT Tax Class 1 Not Applicable
Name of Item Quantity Rate per Disc. % Amount

3.6 Disable delete voucher option to the user:

By enabling this module the user can be restricted to delete any kind of voucher in Tally. But the user
can cancel the voucher.
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& Tally. ERP 9

M: E-Mail 'H S: G: Language K: Keyboard K: Cantral Centre | H: Support Centre | H: Help

Accounting Voucher Alteration ABC Company Ltd 2013-14

Mo. Hk' 16 _Ap
Ref. : Tuesday
Party's Asc Mame : Abc Computer Price Level
Current Balance . 2,56,992.86 Dr Credit Lirnit: 10,00,000.00 Cr
Sales Ledger : Sales @ 4%
VAT Tax Class Sales @ 1%
Name of ltem GQuantity Rate per Disc. % Amount
Assembled PIV 100 Nos  1,000.00 Nos 1.00.000.00

Rate of Duby © 16

Output VAT @ 4% 4 % 4,000.00
Output Additional Tax @ 1% 1 % 1.000.00

Form 402 Details : No

Delete Option
Show Statutary Details ? Mo Dlsable

Marration: / 100 Mos 1.05,000.00

-g: Qiuit |% Accept (E Delete WHEEI | | | |

3.7 Disable cancel voucher option to the user:

By enabling this module the user can be restricted to cancel any kind of voucher in Tally. But the user
can delete the voucher.

& Tally.ERP 9

K: Keyboard ontral Centre Support Centre | H: Help
AEC Compan

Ref. : Tuesday

Party's A/c Mame : Abc Computer Price Level

Current Balance . 2,56,992.86 Dr Credit Lirnit: 10,00,000.00 Cr

Sales Ledger : Sales @ 4%

AT Tax Class  © Sales @ 4%

Name of ltem Quantity Rate per Disc.% Amount
Assembled PIV 100 Nos 1,000.00 Nos 1,00,000.00

Rate of Duty : 16

Output VAT @ 4% 1 % 4,000.00
Output Additional Tax @ 1% 1 % 1,000.00

Form 402 Details : No

Cancel Disable
Option
Show Statutory Details 2 Ne

Marration: 100 Mog 1.05.000.00

O Cluit A: Accept D: Delete Q X: Cancel ;P
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4 Accounting Management:
This module helps user to track or control accounting information at very micro level which is not

available as in built feature in the Tally Software.

4.1 Voucher Approval:

Administrator can give rights to other users to approve any optional voucher, unless user has this
rights they cannot approve any vouchers.

By enabling bill approval process option and giving rights to any user. Any optional entry made in that
company can be seen by only that user and administrator in Tally Champs Report.

Gateway of Tally ...
Tally Champs Reports

Bills Approval Process

Quit
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List of All Pending Approval Vouchers 1-Apr-2014 to 15-5ep-2014
Date Particulars Vch Type Veh No. Debit Amount  Credit Amount
Inwards Qty  Qutwards Qty
1-4-2014 A 2 7 Traders Purchase 1 350.00
15-9-2014 Challenger Systems Sales ABCH0/14-15 3,937.50

4.2 Cost Center Balance Sheet statement:

This feature helps user to generate balance sheets for each of the cost centers defined by the users.

Gateway of Tally ...

Tally Champs Reports

Balance Sheet - Cost Centre

Quit
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MName of Cost Centre

List of Cost Centres
Administration Primary Cost Caltegory
Ajay Primary Cost Caltegory
John Head Office
Mahesh Primary Cost Category
Rahul Primary Cost Category
Rajesh Primary Cost Category
Salaries Branch Office
Sales Primary Cost Category
Suhas Head Office
Suresh FPrimary Cost Category
Transport Expenses Transport Unit
Vijay Kumar FPrimary Cost Category
Vinod FPrimary Cost Category

4.3 Cost Center Profit & Loss Statement:

This feature helps users to generate report for expenses and income allocated to each cost centers.

Gateway of Tally ...
Tally Champs Reports

Profit & Loss - Cost Centre

Quit
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4.4 Cost Center Trial Balance Sheet statement:

This feature helps users to get cost centers details in the trial balance sheet.

Gateway of Tally .. ..

Display Menu

Trial Balance
Day Book

Account Books
Statements of Accounts

Inventory Books
StatEments of Inventory

StatUtory Info.
StatutOry Reports

Cash/Funds Flow
Receipts and Payments
Payroll Reports

List of Accounts
EXception Reports

Quit
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Trial Balance

ABC Company Ltd 2013-14

Particulars

ABC Company Ltd 2013-14
1-Apr-2014 to 15-Sep-2014

Closing Balance

Debit | Credit

7 ... 15 more

Sundry Creditors
Total Deductions
Interest on Car Loan Alc
Salary Payable

Primary Cost Category

Rahul

Suresh
Vifay Kumar

Ajay
Mahesh
Rajesh

Fixed Assets
Accumulated Depreciation on Fixed Assets
Land & Building
Plant & Machinery
Airconditioner
Computer
Computers & Peripherals
Furniture & Fixtures
Motor Car - Hyundai GLX
Investments
Investments

29,121.00

41,10,111.88

16.25,000.00 — —
21,500.00 Budget Variance

45,000 00
90,460.00

1,22,420.00

9,05,731.88 Inv Rep

5,00,000.00 A

5,00,000.00 ’W

Grand Total

15 more ... | Configure
3,61,09,379.17 3,61,09,379.17 =

Q: Quit

R: Remove Line |U: Restore Line | U: Restore All

Space: Select

14,00,000.00 Auto Column

Range
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5 Inventory Management:
This module facilitates users to monitor and control inventory details from various perspectives. It

gives an additional benefit to avoid any mistakes inventory for multiple stock items in Tally.

5.1 Negative Stock Control:
Using this feature Tally software restricts the users to create entry, if the balance of the selected item

is zero.

Item Allocations for - Dust Covers

Godown Q ity Rate per Disc.% Amount

Tracking No. - 1 Mot Apptestte—Sreerfio - | Mot Applicable
Assembly Floo IS | 100.00 MNos 7.,000.00

Transaction entery can not
be saved for Negative Stock

N

Eh ?

Negative Stock!

(-)80 Nos

70 Nos 7,000.00

5.2 Show Last Sale/Purchase amount in Voucher:

User can see the last selling price/purchase cost for any item while entering transaction.

ltem Allocations for - Dust Covers

Tracking No. - 1 Mot Applicable Order No.- ! Mot Applicable
Main Location 10 Nos [l ADED] Mos 1,000.00
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6 Process Control Management:

6.1 Purchase Process Control Management:

By enabling these feature after generating purchase order, when user make entry of receipt note or
purchase vouchere nt r vy have select that PO from tracki ng
end of list.

By enabling this feature user compulsory need to follow entire purchase process in Tally. This
process goes like Purchase Order > Receipt Note > Rejection Out > Purchase Bill.

Receipt Details
Receipt Note No_(s)

1 dt. 1-Oct-2014
List of Orders .
ord 4 End of List Purchase Order no
blltld 1 Not Applicable selection mandatory
Order No S‘ 10 1-Oct-2014
1 Not Applicable 11 1-Oct-2014 —
11 2-Dec-2014 <
18 1-Oct-2014 3
6 1-Sep-2014
Supple 7 1-Sep-2014
Supplier H Ty Eh?
Address :
TIN/Sales Tax No. : Please Select the Order Number
CST Number :
Type of Dealer
VAT Reg.Date.
CST Reg.Date.

6.2 Sales Process Control Management:

By enabling these feature after generating sales order, when you make entry of delivery note or sales
voucher entry you have select that SO fr omentdofack

list.

By enabling this feature user compulsory need to follow entire sales process in Tally. This process

goes like Sales Order > Delivery Note > Rejection In > Sales Bill.
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Despatch Details

Delivery Mote Mo(s) : Despatch Doc. No.
Despatched through
1 dt. 1-Oct-2014 Destination :
Bill of lading/LR-RR Mo. : dt.

—

.
List of Orders \ Jechon manda:
Order Nu%si - W Erms of Payment: selection mandatory

- eference(s) :
1 Not Applicable . —_—
10 1-00t-2014 [T DEVETY : \

Buyer's Details
Eh ?

Buyers © Saumil
Address :

TIN/Sales Tax Mo

CST Number Please Select the Order Number

Type of Dealer
VAT Reg.Date.
CST Reg.Date.

6.3 Duplicate Order No. in PO/SO:

In default Tally9, if user gives the same order number, which is previously given, the same will be

accepted, but by enabling this feature the same can be restricted.

Purchase Order J0EK] 1-Apr-2014

Tuesday
Party's Aflc Mame : A 2 7 Traders order No. - NI
Gurrent Balance 85,885.00 Cr
Name of ltem Quantity Rate per Disc. % Amount
Eh ?

Order Number
1o
already exists!

Voucher No: 2
Date: 1-Apr-2014
Party A/c Name: A 2 Z Traders

Narration:
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6.4 Control the Selling Price if it is below the Cost Price:
User can restrict the billing if the selling price of the item is less than the cost price (Average cost

price as shown in stock statement).

Item Allocations for - Assembled PIV
Godown Quantity Rate per Disc.% Amount
Tracking No. - Mot Applicable Order No.: © Not Applicable
Main Location 5 Nos Nos 495.00
Eh ?
Selling Rate
is less than
the Cost Price
5 Nos 495.00

6.5 Control if Purchase cost is more than Order Cost:

User can restrict the generation of purchase bill when the item cost is more than the cost as

mentioned in Purchase Order.
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