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About Us: 

H.K. Edusoft Pvt Ltd is leading company which provides accounting related services in several 

dimensions since 1992. Our prime goal is to create sound professional in the field of accounting and 

provide best in industry services to your clients. We have large number of academics under us where 

accounting professionals are nurtured and trained to face industry challenges. We create a long 

lasting relationship with our clients by understanding their problems in great detail and providing best 

solutions. 

 

Products & Services: 

Tally Software Sales and Support: Tally has become almost synonym of Accounting for 

businesses. We provide all the editions of Tally Software and best in industry support services to our 

client. Our dedicated and client focused employees provides various support services like: Onsite 

Support, Onsite training, Installation & Implementation Service, Data Migration, Data Synchronization, 

Technical Support. 

Tally Training: We create accounting experts equipped with detailed learningôs of Tally Software. We 

covers from basics of accountancy for the entire accounting cycle of the business. It is focused on 

understanding and learning of basic accounting terms, accounting principles, concepts and 

conventions, double entry system, modes of accounting and preparation of financial statements. 

Tally Software AMC: We undertake Annual Maintenance Contract round the year so that your Tally 

works for your business without any stoppage. 

Tally Implementation: H.K. Edusoft Pvt Ltd conducts regular training sessions for implementation of 

Tally.ERP 9. We can help you to learn and setup Tally.ERP 9 advanced features in a short time. 

Tally Customization: H.K. Edusoft Pvt Ltd with people experienced in Tally is most competent to 

extend the capabilities of Tally products. These product enhancements get plugged in seamlessly to 

deliver a great user experience. We are specialized in Customizing Tally as per your need.  

Tally Books and Video Tutorial: We provide learning material to users in various formats. We have 

created books to learn Tally Software which is written by Tally Experts. We have also created video 

tutorials for users to learn Tally. 

Foreign Accounting Software Training: We also provide training for various foreign accounting 

softwareôs like Quick books, Sage, MYOB, Peachtree. 
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1 General features 

1.1 Dash Board:  

The Dash Board is a report for CEO or Owner of the company, which gives a complete picture of the 

company in one screen. This features keeps you updated with respect to financial performance, 

customers status and suppliers status. 

 

1.2 Advance Voucher Number Control:  

User can configure Prefix, Suffix and other features for voucher number in Manual mode of 

numbering. This helps user when even though one voucher is deleted, the numbering sequence will 

remain same. Ex: In default Tally if you have 10 payment vouchers and if you delete the 8th one, the 

9th voucher will become 8th and 10th voucher will become 9th. But by enabling this feature the 

voucher number will not change, even though the voucher is deleted in between. 
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1.3 System date instead of Last Voucher date in Vouchers:  

In default Tally uses last date of entry while voucher creations. Each time user needs to change this 

date to the current date for voucher creation. This feature enables to Tally to take system date 

(current date) in voucher creation. 
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1.4 Grid Lines in Report:  

Tally software by default prints all the reports with any lines between the transaction entries. This 

feature enables users to add grid lines between the transactions entries. 
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1.5 Terms & Conditions in Inventory Vouchers:  

This enables users to create/alter T&C templates in Tally and can select any template at voucher 

level entry. Users can print T&C as an attachment with vouchers. 
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1.6 Address Book:  

Export contact details of Sundry Creditors and Sundry debtors to create address book. User can 

create address book for different debtors and creditors groups also. 
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1.7 Tax Inclusive Rate:  

A tax-inclusive rate refers to the amount of tax paid as a proportion of the after-tax value; vat rates 

are often expressed in tax-inclusive terms. This feature helps user to make invoice entry with Tax 

Inclusive amount. Amount of Sales and tax can be bifurcated automatically in sales voucher and 

sales register.
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1.8 Multiple Contact Person Search:  

This feature allows user to enter multiple person details while creating party ledger. User can enter 

mandatory details like person name, designation, mobile no etc. Even user can generate report for 

contact person details based on various filter criteria. 
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1.9 Salesman Commission Report:  

This feature provides an option to create salesman ledgers and set their commission level for various 

parties. User can enter salesman details while making voucher entries and generate a dynamic report 

for this. 
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2 Audit Management:  

This feature helps user to track changes/ modifications made with advanced level of reporting facility. 

2.1 Transaction Modification Tracking Module:  

User can track modification made in the vouchers made by any one. It also prompts user to enter 

ñReasonò to modify vouchers. This generates report with the Date and time of creation and 

modification of the vouchers. 

 



                 User Guideline for Tally Champs Module                   

 

 

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad 

079-27682263, 07698555501, info@hkbookkeeping.com, www.hkbookkeeping.com 

 

 

 

 

 



                 User Guideline for Tally Champs Module                   

 

 

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad 

079-27682263, 07698555501, info@hkbookkeeping.com, www.hkbookkeeping.com 

2.2 Master Modification Tracking:  

This module helps to track creation as well as modification of masters made by the users same as 

vouchers explained above. 
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2.3 Sales Summary:  

This enables users to view and print sales summary by party and stock wise. This report helps to 

track sales and gives an overview of companyôs sales data. 
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3 Security Management   

This helps administrator to give only limited access to their users. This can help to restrict users to 

access Tally database and functionality related to their domain/departmental area in the company. 
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3.1 Advanced Voucher Type Security:  

By enabling this module administrator can give limited access to different users for different voucher 

types depending upon the department handled by the user, for example, in case of a user who is in 

purchase department, you can give rights to the user to have access only to create/modify/cancel 

vouchers pertaining to purchase. 

 

 



                 User Guideline for Tally Champs Module                   

 

 

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad 

079-27682263, 07698555501, info@hkbookkeeping.com, www.hkbookkeeping.com 

 

 

3.2 Ledger & Group Security Module:  

Administrator can restrict the users to access Groups & Ledgers depending upon the 

department/area handled by the user. 
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3.3 Godown/Location Security Module:  

By enabling this module administrator can restrict the access with regard to Godown/location. 
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3.4 Cost Center Security:  

Administrator can restrict user for selected cost centers by enabling this feature. 
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3.5 Print Control:  

This feature restricts the users to take print of any kind of voucher, in creation mode, without saving 

that voucher. Print button will be deactivated at the creation level. 

 

 

3.6 Disable delete voucher option to the user:  

By enabling this module the user can be restricted to delete any kind of voucher in Tally. But the user 

can cancel the voucher. 
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3.7 Disable cancel voucher option to the user:  

By enabling this module the user can be restricted to cancel any kind of voucher in Tally. But the user 

can delete the voucher.            
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4 Accounting Management:  

This module helps user to track or control accounting information at very micro level which is not 

available as in built feature in the Tally Software. 

4.1 Voucher Approval:  

Administrator can give rights to other users to approve any optional voucher, unless user has this 

rights they cannot approve any vouchers. 

By enabling bill approval process option and giving rights to any user. Any optional entry made in that 

company can be seen by only that user and administrator in Tally Champs Report. 
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4.2 Cost Center Balance Sheet statement:  

This feature helps user to generate balance sheets for each of the cost centers defined by the users. 

 

 



                 User Guideline for Tally Champs Module                   

 

 

H.K. Edusoft Pvt. Ltd., Naranpura, Ahmedabad 

079-27682263, 07698555501, info@hkbookkeeping.com, www.hkbookkeeping.com 

 

 

4.3 Cost Center Profit & Loss Statement:  

This feature helps users to generate report for expenses and income allocated to each cost centers. 
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4.4 Cost Center Trial Balance Sheet statement:  

This feature helps users to get cost centers details in the trial balance sheet. 
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5 Inventory Management:  

This module facilitates users to monitor and control inventory details from various perspectives. It 

gives an additional benefit to avoid any mistakes inventory for multiple stock items in Tally. 

5.1 Negative Stock Control:  

Using this feature Tally software restricts the users to create entry, if the balance of the selected item 

is zero. 

 

5.2 Show Last Sale/Purchase amount in Voucher:  

User can see the last selling price/purchase cost for any item while entering transaction. 
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6 Process Control Management:  

6.1 Purchase Process Control Management:  

By enabling these feature after generating purchase order, when user make entry of receipt note or 

purchase voucher entry  have select that PO from tracking no list, you canôt select Not Applicable or 

end of list. 

By enabling this feature user compulsory need to follow entire purchase process in Tally. This 

process goes like Purchase Order > Receipt Note > Rejection Out > Purchase Bill. 

 

 

 

6.2 Sales Process Control Management:  

By enabling these feature after generating sales order, when you make entry of delivery note or sales 

voucher entry you have select that SO from tracking no list, you canôt select Not Applicable or end of 

list. 

By enabling this feature user compulsory need to follow entire sales process in Tally. This process 

goes like Sales Order > Delivery Note > Rejection In > Sales Bill. 
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6.3 Duplicate Order No. in PO/SO:  

In default Tally9, if user gives the same order number, which is previously given, the same will be 

accepted, but by enabling this feature the same can be restricted.  
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6.4 Control the Selling Price if it is below the Cost Price:  

User can restrict the billing if the selling price of the item is less than the cost price (Average cost 

price as shown in stock statement).  

 

6.5 Control if Purchase cost is more than Order Cost:  

User can restrict the generation of purchase bill when the item cost is more than the cost as 

mentioned in Purchase Order.  

 


